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LCA Event App Install                                               
 

“LCA Events” App may be installed onto cell phone or table via Google Play or Apple Store  

Note: If App was installed prior to 10/2/2024, please uninstall and reinstall to get the latest updates. 

 

 

 

Login 

Click on Event App Icon to enter app    
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• Enter Username: LCA Website Username (email) 

• Enter Password  

• Click Login button to enter the Admin LCA Event App Home Page  

(e.g., ) 

• If you do not know your password or receive   

• Click  

• Enter your email that you registered with (LCA website username).  

YOU MUST HAVE ACCESS TO YOUR EMAIL FROM YOUR CELL PHONE OR TABLET. 

• Click  
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• Open email from your cell phone or tablet. 

 

•  Click or copy and paste the provided token into the password 

field (e.g., ) 
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LCA Event App Home page                                               
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• Hamburger Menu  (Top-left) 

 

➢ Logout 
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➢ Profile 

 

 
 

You may set your Privacy Options to show or not show your phone or email 

on the event app attendee record. The default is to not show. 
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➢ Notifications 

 

Notifications contain session check-in information as well as other notifications 

from LCA team members during conference (e.g., cancellations). You may clear 

notifications when read by clicking  on the top left. 

 

➢ About – Information about xCatalyst and the App 

➢ Left-swipe to return to home page 
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• Share Icon  

• Show Event button to enter the Event Overview page 

 

LCA Event Overview page   
                                             

 

•  is the welcome section.  

Be sure to listen to the message from the president. 

•   contains event details.  

•  contains your QR code that may be used to check into sessions 

•   is your Event App navigation 

•  is the icon for the Event Overview page you are on… 
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Documents                           

• Click  to access documents, voting and overall conference evaluation. 

Note: You will need to login using your LCA website username and password to vote 

Schedule                                   

• Click  to access sessions for information, session registration, schedule and attendance. 

 

 

➢  contains a list of the full conference schedule as seen above 
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➢ contains a list of sessions you are registered for 

 

➢ Use arrows to navigate to the conference date you would like to go to  

  

➢ indicates you are registered for this session 

➢ indicates you have been checked-in to this session and will receive credit for 

attending the session. You are responsible for making sure you are properly checked in 
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to every session you attend before you leave the session room. If you are not, you will 

not receive credit for the session. So, please confirm your session has this green 

checkmark icon after checking into every session. 

➢ Click the arrow next to the session you would like to see the details about 

 

o  allows you to add this session to your calendar 

o Click  to register for the session 

o Click  to unregister for the session 
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IMPORTANT SESSION REGISTRATION INFORMATION: 

✓ You may only register for one session per timeslot; therefore, to 

register for a session when already registered for another session in 

that timeslot you must unregister the session you do not want to 

attend to register for the session you wish to attend. 

✓ Each session has a limited capacity; therefore, when you register 

your spot is reserved for you. So please…If you are registered for a 

session you will not be able to attend, please unregister from that 

session, freeing that spot for someone else to register. 

✓ You are responsible for making sure you are properly checked-in 

to every session you attend. If you are not, you will NOT receive 

credit for the session. So, please confirm your session has this  

icon after you check into every session. 

o link allows you to submit an evaluation of the session. 

Please complete and submit an evaluation for every session you attend at 

the end of the session.  

o Other information provided: Title, Time, Location, Description, 

Presenters, Approved for, Track (if one), Credit (if credited session) 
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Speakers                                   

• Click to view speakers. 

  

➢ Click the arrow next to the speaker you wish to view. 

 

  



 
 
 

Page 16 of 17 
EVENT APP – ATTENDEE OVERVIEW 

Attendees                                            

• Click to view conference attendees. 

  

 

➢ You may search for attendees in the top search area 

➢ Click the arrow next to the attendee you wish to view. 
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Sponsors                                    

• Click  to view sponsors. 

 

➢ Click the arrow next to the Sponsor you wish to view. 

Issues? Problems? 
 

Please contact Ramon at… 

• 281-635-1305 (cell phone: Text or call) 

• pturner@esxinc.com (email) 

 

mailto:pturner@esxinc.com

